
 

 

 

 

 

 

Department: Monitoring, Evaluation and Learning (MEL) 
Responsible to: Head of Programme Delivery 

Location: Tubmanburg 

Contract length: One year  

Our vision 

That every child receives one daily meal in their place of education and that all 
those who have more than they need, share with those who lack even the most 
basic things. 

Our mission 

To enable people to offer their money, goods, skills, time, or prayer, and through 

this involvement, provide the most effective help to those suffering the effects of 

extreme poverty in the world’s poorest communities. 

Our values 

Confidence in the innate goodness of people – respect the dignity of every 

human being and family life – good stewardship of resources entrusted to us.  

Monitoring, Evaluation and 
Learning Coordinator   
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Job purpose 

To lead on the implementation of Mary’s Meals Monitoring and Evaluation strategy in Liberia and 

support the Liberia team to achieve high standards in all aspects of programme delivery and in 

adhering to Mary’s Meals’ values at all times. 

Key activities  

Coordination of Programme Delivery 

• Implementing Mary’s Meals Monitoring and Evaluation Strategy in Liberia in 

collaboration with Mary’s Meals Liberia programme staff; 

• Ensure that data collection and collation, and data analysis are carry out to ensure 

consistent delivery of feeding services in school 

• Coordinating, overseeing and assisting with data entry by external contractors 

• Liaise with the programme Managers in designing and implementing expansion survey 

for programme expansion 

• In collaboration with the MMI MEL Team and programme Managers, lead research on 

programme impact assessment project  

• To ensure timely implementation of all MEL activities through the development of 

agreed work plans and effective resource management 

Programme quality assurance, collaboration and support  

• Working closely with systems, programmes and finance departments to coordinate 

information on enrolment, feeding rates and stock levels.to ensure preparation of 

monthly food requisitions. 

• Providing training and guidance to Mary’s Meals Liberia programme staff on data 

quality, data collection, analysis and management 

• Extraction and sharing information of lesson learnt throughout Mary’s Meals programme 

areas and contributing to continuous program improvements and development. 

• Researching country context and exploring data sources options. 

• To Support in and enabling the roll out, development and implementation of the M&E 

strategy 

• Assuring and testing data quality and validity 

Reporting 

• Providing timely updates, reports and analysis through the Head of Programs to Mary’s 

Meals Monitoring and Evaluation Manager in Mary’s Meals UK Head Office. 

• To develop and assess programme delivery models, policies and procedures, including 

regular programme reviews  

• Providing information for supporters and donors as require 

Relationship Management 
• To develop and maintain excellent relations with Mary’s Meals field offices, partners, 

internal colleagues and supporters. 

• Dealing with issues arising and developing new methods and approaches to data 

collection. 

• Contracting and managing data entry by external contacts 
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Qualifications, skills and experience Essential  Desirable  

A university degree (BA, BSc) in the economics, statistics, 

mathematics, development studies or related field ✓  

At least 2 years working in similar role in an INGO or public-sector 

environment. ✓  

Understanding of the place of school feeding in relief and 
development 

 ✓ 

Practical experience of implementing monitoring and evaluation 

strategies ✓  

Good numeracy, with experience of data recording, 
collation and analysis for decision making 

✓  

Excellent organisational skills with the ability to focus on 
and prioritise key tasks and effectively drive forward and 
implement agreed actions 

✓  

 
✓  

Well-developed, inter personal skills, with the ability to 
network widely, persuade and influence others 

✓  

Highly resilient, self-reliant and motivated, with the ability 
to organise own work and prioritise tasks 

✓  

Key relationships  

 

 

 

 

 

 

 

Reports to: 
Head of Programme 
Delivery 

Internal relationships: 
MM Liberia Team 
MMI Programmes Team 
 

External relationships: 
External Stakeholders in 
programme 
counties/communities   
 

Direct reports: 
MEL Officers  
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Has a warm, engaging and inspiring personality, with 
good networking and interpersonal skills 

✓  

Team management experience, including engaging and 
motivating a team of staff 

✓  

Experience of developing plans, monitoring and reporting 
against agreed strategy 

✓  

Experience of liaising with Government, NGOs and 
community groups 

 ✓ 

Experience of implementing and reporting against 
projects funded by institutional donors 

 ✓ 

Experience of working in remote or isolated environments  ✓ 
 

Mary’s Meals International manager competencies 

All Mary’s Meals International employees approach their role in line with the 7S 

competency model. 

Self • I build and demonstrate resilience 

• I lead by example 

• I’m authentic and true to Mary’s Meals values 

• I develop myself and set stretching goals 

Service • I have a vocational attitude to my work 

• I inspire hope in others 

• I build belief that even difficult challenges can be solved 

• I am committed to serving and enabling all who want to 
be part of the global movement 

• I work to ensure our future will be even better than our 
past 

Simplicity • I communicate effectively 

• I follow clear decision making criteria 

• I create plans that are easy to follow and contribute to 
organisational goals 

• I embrace inclusivity and diversity 

• I focus on delivering results 

Stewardship • I pay attention to the things that matter most – (a) our 
physical resources; (b) our people 

• I nurture, develop and respect our relationships with 
external stakeholders 

• I deliver on my promises 

• I am happy to be held accountable and to hold others to 
account 
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Strategy • I have a point of view about the future 

• I know our stakeholders and see our priorities clearly 

• I help others to work in ways that have the greatest 
impact 

• I develop strategy and translate it into action 

Strengthen • I create a positive work environment 

• I increase the capabilities of my team 

• I help people manage their careers 

• I find and develop next-generation talent 

Success • I ensure my team is technically competent and always 
developing 

• I build high performing teams 

• I ensure accountability 

• I am a catalyst for change 

  

How to apply for this role 

To apply for the role of Logistics Manager at Mary’s Meals International-Liberia, please 

send a tailored CV(maximum 3 pages) with details of three professional references 

(emails and cell numbers)  and covering letter to: Jobs.Liberia@marysmeals.org 

Your covering letter should make a compelling case for why you feel motivated to work 

for Mary’s Meals Liberia in this role, as well as giving a concise overview of your most 

relevant skills and experience and should fill no more than two pages of A4. 

As part of our commitment to safeguarding children you will be required to provide 

an up to date Police Clearance of good conduct (Liberian nationals) 

Recruitment timescales 

Closing date for applications: 

30th April 2018 at 5:00pm 

Interviews with the recruitment panel: 

Week commencing 30th April 2018 

 

Please note: A second interview stage may be required. 

 

Mary’s Meals is a child friendly organisation committed to the protection of children. 

Mary’s Meals is an equal opportunities employer, all who meet the 

criteria are encouraged to apply.  

 

 

mailto:Jobs.Liberia@marysmeals.org
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